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Neighbor to Neighbor 

UNOE General Meetings  

REMINDER: Due to renovations at the CK Newsome Center; the July and 

August UNOE General Meetings will be held at the UNOE Office. The 

address is 320 SE Martin Luther King Jr Blvd; you will enter through the 

door off the back parking lot.  

Candidates Night will be held at Central Library in the Browning Room. 

More details to come later.  

July Speaker Highlight  

United Neighborhoods of Evansville is pleased to welcome Khrista York, Big Brothers Big Sisters 

Big Brothers Big Sisters of Southwestern Indiana is a one-to-one mentoring program dedicated to improv-

ing the lives of children in our community. BBBS was established in 1969 and currently serves children in 

Gibson, Posey, Spencer, Vanderburgh, Warrick, and Henderson, Kentucky. Big Brothers Big Sisters mis-

sion is to create and support one-to-one mentoring relationships that ignite the power and promise of 

youth, and believe that all youth achiever their full potential!  Big Brothers Big Sisters believes that every 

young person deserves not just a seat at the table, but the power to help build it. Through access, be-

longing, and opportunity, BBBS allows young people that opportunity. 

We have two main programs, our community-based and our site-based programming. 

• Community-Based, we ask for a minimum of 1 year and meeting two times a month for two hours 

each. The matches go out into the community and do activities that they enjoy together. We also offer 

couples matches within our community-based programming, but this match is with a Little Brother. 

• Site-Based, we ask for a minimum of a year. The matches meet during the school year at the Littles 

lunch/recess at a specific site once a week. Under our Site based model we have our High School Bigs 

program, which operates in Posey, Spencer, and Vanderburgh Counties. Juniors and Seniors have the op-

portunity to mentor youth in both an elementary and middle school setting once a week. 

mailto:office@unoevansville.org
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The City of Evansville’s "Movie Night in the Park"                         
series runs throughout the summer, showing family-friendly films at dusk.                                                       

Bring your own lawn chairs, blankets, and snacks.  

The remaining schedule and locations are as follows: 

− July 17: Stevenson Park (E. Cherry St./Morton Ave.) – Space Jam  

- August 7: Howell Park (1101 S. Barker Ave.) – Zootopia 2  

Upcoming Events  

                  Join the Mayor for Block-By-Block 

9:00–11:00 a.m.  

Remaining dates 

• September 4 – Culver / Glenwood 

• October 15 – STAR Neighborhood 

The Mayor will be visiting neighborhoods across the city to connect 

with residents, hear concerns, and highlight community assets. 

Mayors Traveling City Hall 

August 5th 

5:30-6:30pm 

Goodwill Excel Center   

Helms Hall  

5001 Washington Ave 

 

 

 

 

WE ARE HIRING for an Office Manager 

United Neighborhoods of Evansville is looking for a part-time Office Manager. 
 

In order for you to be selected as a candidate, you will need the ability to write clearly, and be proficient with 
Microsoft Office (Word, Mail Merge, Excel, Publisher).  A warm personality, integrity, reliability, team spirit, 
attention to detail and strong communication skills are also highly valued. 

 
This position is part-time, up to 24 hours per week, and may include some late afternoon and/or evening hours.  
We’re looking for someone who can work well with other staff and volunteers as well as operate effectively with 
little or no supervision, including someone who can manage multiple tasks at once without becoming overwhelmed. 

   
 
        General Office Duties 

• Answer phones, check e-mails, greet visitors 

• Conduct clerical tasks, e.g. making copies, scanning, typing, mailing prep, etc. 

• Maintaining filing and storage systems 

• Maintaining supply inventory 
 

Support the UNOE mission 

• Design/print/handle printed and electronic materials for external marketing of UNOE’s mission and services 

• Design/print/electronic materials, coordinate and/or assist with communication and other tasks as related to 
UNOE’s Candidates’ night forums, Sparkplug Banquet and other UNOE events (as directed) 

• Prepare/submit City/County reports 

• Staff and/or coordinate the coverage of the UNOE office during regular office hours 

• Coordinate volunteers related to office and special event tasks 
 
Support the work of the Board of Directors, Committees & Neighborhood Associations 

• Print/coordinate print and electronic communication among/by Board of Directors, Committees,                                       
and Neighborhood Associations (newsletters, postcards, flyers, letters, emails, etc.) 

• Manage/prepare materials and supplies for meetings, (Board, General and, as needed, Committees) 

• Coordinate bulk mail processing for UNOE and Neighborhood mailings 

• Convey reminders/information relevant to Board of Directors 

• Support the work of UNOE Committees (documents, meeting notices/reminders, email communication, etc.) 

• Communicate news/information relevant to Neighborhood Presidents 

• Organize the scanning and electronic/paper filing of Neighborhood and agency documents (past & present) 

• Process Membership documents (updating contact lists, webpages, submitting to DMD, filing, etc.) 

• Creating, editing and updating spreadsheets and databases 
 
 

Submit resume and cover letter to the Personnel Committee at office@unoevansville.org or buy mail to 
320 SE Martin Luther King Jr Blvd, Suite B, Evansville, IN 47713 
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